ACADEMIC YEAR ABROAD

PARIS | MADRID | STENA

REQUEST for TRANSCRIPTS

In order to request official AYA transcripts, please complete and sign the following form in full. Send your signed
form, accompanied by the appropriate transcript fee, to the following address:

Academic Year Abroad
Post Office Box 67
Red Hook, NY 12571

The fee for transcripts is $5.00 per transcript copy. If an official translation of the transcript is required, please add a
$10.00 one-time fee for translation (no matter the number of copies requested).

Transcripts are normally sent by regular Air Mail post within one or two business days. If you would like your
transeripts to be expedited, please add an additional $4.90 for Priority Mail or $18.30 for Express Mail (per address). If
you are requesting that transcripts be sent to many different addresses, you are welcome to email the addresses to
aya@ayabroad.org in lieu of listing them below; however, please submit this signed form with your payment.

Name: Email: Phone:

Program: Paris | Madrid | Siena  Semester(s) and Year of Participation:

I am requesting that official transcripts be sent to the following address(es):
Please provide specific contact information, if available.

Contact:

Address:

Contact:

Address:

No. of transcripts to be sent to this address:

Expedite by: O Priority Mail [ Express Mail

No. of transcripts to be sent to this address:

Expedite by: O Priority Mail [ Express Mail

Contact:

Address:

Contact:

Address:

No. of transcripts to be sent to this address:

Expedite by: O Priority Mail [ Express Mail

No. of transcripts to be sent to this address:

Expedite by: O Priority Mail [ Express Mail

Special Instructions:

Signed:

Date:

www.ayvyabroad.org




